Whole School AntiBullying Policy
September 2016
Approved by the Directors: September 2016
Reviewed annually
Next review date: September 2017

This policy is part of a portfolio of policies associated with ‘Safeguarding’ and must therefore, be read in
conjunction with the other policies. This policy applies to the whole school including EYFS. All policies are
available on the website or in school.
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Arnold Lodge Anti-Bullying Policy
Arnold lodge school operates a ‘Zero Tolerance’ approach to bullying, in all its forms, across the whole school
including EYFS. The aim of this anti-bullying policy is to ensure that everyone can operate in a supportive,
caring and safe environment without fear of being bullied or victimised. This policy applies to all members of
the school community including teaching/ non-teaching staff, pupils and parents. All are required to understand
and be familiar with the school policy. This policy has been drawn up in line with the DfE advice ‘Preventing
and Tackling Bullying’ (October 2014).
As a school, we are committed to ensuring that when a young person speaks out about bullying:
•
•
•
•
•

They are listened to
Their concerns are taken seriously
The matter is investigated
That we tackle the issues
That we help and support the young person

What is bullying?
Bullying is any form of deliberate behaviour, by an individual or group, repeated over time which intentionally
causes hurt or distress physically or emotionally to another individual or group.
Bullying has many forms – e.g. physical, verbal, emotional or electronic (cyber-bullying). A bully is someone
who targets others and makes them unhappy or frightened over a period of time. They may do this by:
•
•
•
•
•
•
•

Threatening behaviour (psychological / intimidation)
Using physical violence
Using unpleasant words (insults, mocking or verbal abuse)
Stealing property, taking or demanding money
Deliberately upsetting people
Sending unpleasant text messages/images
Using the internet to spread unpleasant rumours (or other cyber-bullying).

Bullying may involve complicity that falls short of direct participation by, for instance, manipulating a third party
to tease or torment someone. It may be overt and intended to intimidate but is often hidden and subtle. It
includes actions or comments that are racist, religious or cultural, homophobic, transphobic, sexist, sexual,
which focus on disabilities or other physical attributes (such as hair colour, gender or body shape) or any
reference to Special Educational Needs, or because a child is adopted or is a carer.
The seriousness of bullying cannot be emphasised enough. Bullying makes the lives of its victims a misery: it
undermines their confidence and self-esteem; and destroys their sense of security and can be psychologically
damaging. Bullying impacts on its victims' attendance and attainment at school, marginalises those groups who
may be particular targets for bullies and can have a life-long negative impact on some young people's lives. At
worst, bullying has been a factor in pupil suicide.
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Our Approach
Awareness

We will raise awareness of bullying and the school anti-bullying policies through effective staff training (using
both training days, staff meetings and EduCare) to ensure that the legal responsibilities for bullying are
known, the correct actions for staff to take are understood and the sorts of support available to staff. In
addition, we will use PSHEE, Mentor and Advocacy time, Assemblies and the wider curriculum to provide
reinforce the importance avoiding prejudice based language (please see our PSHEE policy for more
information on how we deliver anti-bullying messages).
This policy will be placed onto the school website and periodically sent to parents to ensure that our policy
is clear for all. Pupils, particularly prefects, are given a role to play in supporting their peers in regards to
bullying and we celebrate the success of pupils in this regards through rewards and certificates (please see
our Discipline and Behaviour Policy for examples of the rewards we may give).
Encouragement
All pupils are encouraged to feel that it is right to tell someone if they are being bullied or if they know
someone is being bullied. Incidents or bullying referred to staff are dealt with quickly and appropriately.
Support
To support pupils, Prefects are available to listen and support and pupils who wish to disclose bullying to them.
Prefects are trained in the correct school procedures for dealing with such incidents. Mentors will make sure
all pupils are aware of school procedures for dealing with bullying and they will reinforce the anti-bullying guide
for pupils (shown later in this document).
Process
Staff suspecting an incident of bullying will reassure the young person that their concerns are taken seriously
and that they will be investigated by Mentors or, where applicable, the Pastoral Lead.
What will happen?
Parents will be advised of investigatory proceedings and kept fully informed of outcomes. If, after investigation
it is clear that bullying has taken place sanctions will apply.
On-going Monitoring
All cases of bullying (even if unsubstantiated) will be recorded so that the school can evaluate the effectiveness
of the approach we adopt and that any patterns can be easily identified.
Policy Review
This policy is monitored and reviewed annually by the Arnold Lodge Standards and Compliance Committee
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Our Commitment

Anti-Bullying Policy: Code of Practice

We shall create the environment and provide opportunities where:
•
•
•
•

The wrongdoer learns the effect of an action on others
Those affected are heard and acknowledged
Responsibility is taken with appropriate actions to make things right
A positive learning experience is created

Our Accessibility
We shall respond to allegations of bullying in a professional, sensitive and timely manner.
Mentors are the first point of contact for parents who are concerned about bullying and:

•

−
−
−
−
−
−
−

provide advice, support and assistance for any person reporting bullying
accept referrals from members of staff
attend any meetings or multi-agency meetings to give feedback on pupils
liaise with parents to ensure all parties are aware of any incidents and follow up strategies
maintain written records of bullying incidents files
support, manage and mentor the Senior Prefects
run PSHEE sessions geared to sharing knowledge how to combat bullying in school

As part of their role our Prefects are the first point of contact for pupils who wish to disclose
incidents of bullying to another pupil and:
−
−
−
−
−

are available during break times to support fellow students
share concerns about vulnerable pupils with Mentors
provide guidance to pupils to other support which is available
show commitment to the school’s anti-bullying message
take the lead in promoting good citizenship and inclusion throughout the school

Our Discipline
In dealing with actual or alleged incidents of bullying we shall follow a practiced discipline of:
•
•
•
•

Asking the wrongdoer what happened, and to then identify who has been affected and how
Asking the harmed person what happened, to express their feelings and needs
Allowing all pupils involved the chance to write a statement expressing their view on the incident
Ensuring everyone understands the outcome and individual responsibilities

Our Approach
In our investigation of actual or alleged incidents we shall avoid:
•
•
•

Asking ‘why?’
Thinking we already know what happened
Giving our opinion

•
•
•

Interrupting
Losing patience
Leading interventions

Before questioning pupils on any incident, pupils should be given the chance to write a statement to provide
their point of view. Where a pupil does not wish to write, a staff member may scribe for them. After this, if
a questioning is required of those involved in any actual or alleged incidents we shall adopt a questioning
style geared to producing truthful/factual response. E.g.
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•
•
•
•
•
•

Could you tell me/us what happened?
What were you thinking about when this happened?
What did you think when you realised what had happened?
How do you think ……… has been affected?
How do you feel about what happened?
What do you think needs to happen next?

Our Action
Wherever and whenever an actual or alleged incidence of bullying is identified staff we shall:
•
•
•
•
•
•
•

Reassure those involved that such matters are taken seriously and will be investigated
Record the incident in written form and submit it to the Pastoral Lead of Senior (Years 7-13) or Junior
(Years R-6) phase
Give every pupil involved the opportunity to provide a written statement
Interview all involved in the alleged incident and allow every voice to be heard
In response to an incident of confirmed bullying details of support given to the victim, contact with parents
and support and sanctions for the perpetrator shall be documented and recorded.
Those involved will be monitored by the Prefect Team, the Mentor and the Pastoral Lead and a follow up
meeting advised.
Appropriate staff (including external agencies where applicable) will be kept informed of the individual
needs of the pupils.

Our Response
The response and sanctions adopted shall be proportional to the specific incident and may
include:
•
•
•
•
•
•
•
•
•

An opportunity for those involved to reflect on their behaviour
Support and advice given related to the incident
Alterations to seating plans within teaching groups
School Detention, where appropriate
Cooling Off Periods (whether this is internal or external will vary depending on the incident)
Isolation from peer group during form times, break times and lunch times
A formal written warning from the Pastoral Lead or Head of School
In the most serious cases, the school will consider a fixed term exclusion
Permanent exclusion
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Anti-Bullying Policy: Cyber Bullying
Cyber-bullying, much like any type of bullying, is an intentional act carried out by a group or individual with
the intent to cause harm repeatedly over time involving electronic forms of contact.
Cyber-bullying might include:
•
•
•
•
•

Bullying by texts, messages or calls to mobile phones
The use of mobile phone cameras to cause distress, fear or humiliation
Posing threatening, abusive, defamatory or humiliating material on websites, to include blogs,
personal websites and social networking sites.
Hijacking/cloning accounts
Making threatening, abusive, and defamatory or humiliating remarks in chat rooms or social media.

Cyber-bullying is a serious issue and will be dealt with in the same manner as any other form of bullying use
the bullying procedures in school.
Legal Issues
Cyber-bullying is generally criminal in character. The law applies to cyberspace.
•
•

•

It is unlawful to disseminate defamatory information in any media including internet sites.
Section 127 of the Communications Act 2003 makes it an offence to send, by public means of a
public electronic communications network, a message or other matter that is grossly offensive or
one of an indecent, obscene or menacing character.
The Protection from Harassment Act 1997 makes it an offence to knowingly pursue any course of
conduct amounting to harassment.

Arnold Lodge, through Form Periods, PSHEE, the wider curriculum and assemblies, educates pupils on the
proper use of telecommunications and about the serious consequences of cyber-bullying. In school, we look
to block access to inappropriate websites and to monitor pupils’ access to internet.
Personal Electronic Devices
Pupils in Years 10-13 are allowed personal electronic device with them in school (including mobile phones,
tablets or laptops). Acceptable use of these devices does not include:
•
•
•

Taking pictures or videos on school property at any time for any reason
Accessing inappropriate websites or inappropriate material via their device
Use in lesson times unless direct permission is given from the teacher

Pupils in Years 7-9 are allowed to bring in an ipad, tablet or laptop for use in lessons only. These devices may
not be used outside of lessons in school, or to communicate via any social networking/messaging provision.
Pupils are also allowed to have mobile phones in school as we recognise that these are sometimes used
when walking home to contact parents but they must be switched off at all times. If a pupil in Years
misuses any electronic device during the school day, this will be confiscated pending a meeting with parents).
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Electronic Photographs in School
Staff may only take photographs of pupils, including EYFS, if they are using official school technology (for
example, a school iPad or camera) and for official purposes only. In turn, such photographs should only be
transferred to school devices (such as a school computer). At no point, other than where explicit permission
is given (during a school production, for example) should a member of staff, parent or pupil using a personal
device to take a photograph on school property. Please see our Child Protection Policy for more
information.
Guidance for Pupils
If you believe you or someone else is the victim of cyber-bullying, you must speak to an adult as soon as
possible. This person could be a parent/guardian, your tutor, your matron or the Head.
•
•

•
•
•
•

Do not answer abusive messages but log and report them
Do not delete anything until it has been shown to your Mentor, parents/guardian or the Pastoral
Lead (even if it is upsetting, the material is important evidence which may need to be used later as
proof of cyber-bullying)
Do not give out personal IT details
Never reply to abusive e-mails
Never reply to someone you do not know
Stay in public areas in chat rooms

Guidance for Parents
It is vital that parents and the school work together to ensure that all pupils are aware of the serious
consequences of getting involved in anything that might be seen to be cyber-bullying.
•
•
•

•
•
•

Parents can help by making sure their child understands the school’s policy and, above all, how
seriously Arnold Lodge takes incidents of cyber-bullying (or, indeed, any bullying)
Parents should also explain to their sons or daughters legal issues relating to cyber-bullying
If parents believe their child is the victim of cyber-bullying, they should save the offending material (if
need be by saving an offensive text on their or their child’s mobile phone) and make sure they have
all relevant information before deleting anything
Parents should contact the Designated Safeguarding Lead (DSL) as soon as possible. A meeting can
then be arranged with the appropriate members of staff
If the incident falls in the holidays Arnold Lodge reserves the right to take action against bullying
perpetrated outside the school which spills over into the school.
Several sites offer helpful advice to parents, particularly with respect to how they can best monitor
their child’s use of the computer at home. Important and useful information can be found on the
following site:
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Anti-Bullying Policy: Procedural Flow Chart

Alerted to Alleged or
Actual Bullying

Investigation

Action

Monitoring
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•

Incident formally noted on Incident Form or Statement Form
and Mentor, Pastoral Lead and DSL Advised.

•

File note placed into the Bullying Records & Incident Files.

•

Head of Forms/Head of Lower School advised of incident by
email with scanned copy of report attached)

•

Parents advised of alleged incident and that an investigation is
being conducted

•

Investigation to be conducted and course of action
formulated. All pupils involved will fill out statement forms to
ensure that every pupil has the chance to have their say
without leading questions.

•

Action agreed and ‘signed-off’ by Pastoral Lead for
Senior/Junior Phase

•

Parents advised of outcome of investigation and
action/sanctions to be applied

•

Staff and Prefects advised of incident and agreed action

•

Where appropriate authorities advised

•

Actions implemented

•

Mentors and Senior Prefects monitor

•

If necessary, report on progress of remedial action submitted
to Pastoral Lead of Senior for Junior Phase

ALS Anti-Bullying Policy

Student Welfare & Incident Form
Pupil Name:

Date:

Recorded by:
Incident :

Actions Taken
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Anti-Bullying Flowchart
If a member of staff or parent
has suspicions of bullying

If a pupil is suffering from
or is aware of bullying.

Talk to a Senior
Prefect
Notify the Mentor or, for incidents of a serious
nature, the DSL (Miss Partridge).

Investigate the
incident

Fill out an incident form or a
Bullying Report Form, send
one to Pastoral Lead and
retain one in the Mentor
Handbook

Support the Victim

Enact required sanctions
and support for all parties
involved. Parents to be
notified of the situation

Follow up meeting to ensure
no further bullying has taken
place
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ANTI-BULLYING GUIDE
I think there’s bullying going on—
what should I do?

I’m being bullied. What should I
do?

It’s really important that you tell someone. Things can only get
better if you talk about it and let the school know.

Tell your
parents so that
they can tell
the school for
you

Tell a friend
so that they
can tell your
Mentor

Tell a Senior
Prefect from
Year 11 so they
can tell your
Mentor

Tell your
Mentor or any
other adult in
school you
trust

I’ve reported the bullying. What will happen next?
Your Mentor will investigate the bullying incident. You might be asked to write
a statement. You’ll be helped all the time and will have a chance to talk to a
Prefect in Year 11 or your Mentor for more advice.
My Mentor has investigated and found it was bullying. What next?
You’ll get support and guidance to make
sure you feel safe in school. You’ll be
assigned a Prefect who will be able to
guide you

The person bullying will receive sanctions in
school and the opportunity to realise how
their actions hurt you and how they should
act in the future.

I’m still being bullied...what should I do?
Don’t be afraid to tell someone again! You have the right to feel safe, secure
Pageand
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happy in school and no-one should be bullied! Remember:

